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“An internship for a student of Administration at KUL-a start for a  good job”
Office of the Project: 14 Racławickie Ave., 20-950 Lublin
tel. +48 81 445 41 66, fax +48 81 445 41 65

e-mail: stazeadmin@kul.pl, www: kul.pl/stazeadministracja

AGREEMENT No ………./2017
within the project
“An internship for a student of Administration at KUL – a start for a good job”
co-funded from European Funds
under the European Social Fund

concluded on……………2017
between:

1. …………………………………..…..(operating under the company name)………………………………………...,
with headquarters in ……………………………………………….….……….………..…………………….…..……………...
entered into the register of entrepreneurs of the National Court Register kept by …………………………………………………………under the NCR No ………………………………………………..…
with REGON No………………………………………., NIP No…………………………………………………………….....
represented by:……………………………………………..…...……….…. -………...……….…………….………………..….
in accordance with the enclosed letter of attorney, hereinafter referred to as the Host Entity,
and

2. THE JOHN PAUL II CATHOLIC  UNIVERSITY OF LUBLIN
with headquarters in Lublin, Al. Racławickie 14, 20-950 Lublin,

having REGON No: 000514064, NIP No: 712-016-10-05, 
represented by Vice-Rector for Research and International Relations
hereinafter referred to as the Organiser (or KUL),
and
3. Mr/Mrs ……………………………………………………………………………………………………………………………..
resident of  …………………., holder of an identity card series: …….., No: ………., PESEL: ………………………...

hereinafter referred to as the Participant of the Project.
This agreement shall govern relations between the parties, establish the rights and obligations with regard to the implementation of the internship due to the participation in the above-mentioned Project. The Rules and Regulations of the organization of internships under “An internship for a student of Administration at KUL – a start for a good job” project (appendix No 1), the Declaration of the Participant of the Project (appendix No 2) and the programme of the internship (appendix No 3) are the integral parts of this agreement.
§ 1
The internship is performed within “An internship for a student of Administration at KUL – a start for a good job” project co-financed from European Funds under the European Social Fund. 
§ 2
The Organiser shall delegate the Participant of the Project to the Host Entity in order to perform a voluntary internship within “An internship for a student of Administration at KUL – a start for a good job” project co-financed from European Funds under the European Social Fund. 

§ 3
1. The period of an internship shall be set at 3 months, from ........../…......./2017 to …....../…....../2017
2. The duration of the internship is fixed at ……………. hours per month.
3. A month of internship is understood as a calendar month (e.g. from 1st to 31st July 2017). In case the Participant of the Project is going to start the internship on a day other than the first day of the month, then a month is understood as thirty consecutive days. 
4. Performing the internship by the Participant of the Project should not exceed 40 working hours a week.
5. During the internship the Participant of the Project is obliged to perform tasks defined in the internship programme and covering the number of hours in each month specified in § 3(2).
6. An internship may be interrupted due to the Participant’s illness after having submitted a medical certificate or due to other important circumstances.
7. In case of the internship interruption resulting from the Participant’s illness, the placement shall be resumed after the recovery from the illness, which can result in setting a new deadline for completion of the internship.
8. The Participant of the Project has the possibility to make up for the absence due to illness. The absence may be made up on the basis of an agreement between the Participant of the Project and the Host Entity which will set the days and hours when the Participant of the Project will make up for the absence. 

9. In the event of the necessity to interrupt the internship for reasons other than illness, the Participant of the Project shall apply to the Host Entity and the Organiser for the suspension of the internship and for setting a new date for the resumption of the internship.
10. The interruption of the internship by the Participant of the Project requires, in a situation referred to in § 3(9) of the present Agreement, the approval of the Host Entity and the Organiser, expressed in writing to be valid.
11. In the event of the Participant’s withdrawal from the internship, without the approval referred to in § 3(10), the Organiser is entitled to demand the reimbursement of costs incurred in connection with his/her participation in the project until the date of the withdrawal from the internship.

12. The end of the internship must take place no later than before the end of the Project, i.e. until 31st March 2018. 
13. The Organiser reserves the right to cancel the Agreement if it fails to recruit the number of students of a given year in a given field of study who will be covered by internships, as assumed in the project financing application. The Organiser shall inform the Host Entity and the Participant of the Project about the above-mentioned situation no later than 5 days before the start of the internship.
§ 4
The place of internship is: ………………………………………………………………………………………………………………

Host Entity address: ………………………………………………………………………………………………………………………

Department, organizational unit: ………………………………………………………………………………………………….....

Operational Department:…………………………………………………………………………………………………………………

§5

1. The person responsible, on behalf of the Host Entity, for the implementation of cooperation with the Organiser, in particular, of the provisions of the Agreement and the Rules and Regulations of the organization of internships under “An internship for a student of Administration at KUL – a start for a good job” project, is:

Contact person: ………………………………………………………………………………………………………………………………

First name and  surname: ………………………………………………………………………………………………………............

Position: …………………………………………………………………………………………………………………………………………


Contact(phone no., e-mail): ……………………………………………………………………………………………………………

Internship supervisor:……………………………………………………………………………………………………..

First name and surname: ………………………………………………………………………………………………………...........

Position: ………………………………………………………………………………………………………………………………………..


Contact(phone no., e-mail): ……………………………………………………………………………………………………………
2.  The supervisor of the internship is entitled to remuneration in the form of a monthly refund of remuneration amounting to 402,40 PLN/person (2,39 PLN/hour) in case of supervising an intern who performs the 168 h/month internship.

3.  The supervisor of the internship is entitled to remuneration in the form of a monthly refund of remuneration amounting to 285,70 PLN/person (2,38 PLN/hour) in case of supervising an intern who performs the 120 h/month internship.

4.   The remuneration payment referred to in § 5(2) and § 5(3) will be made on the basis of a separate agreement concluded between the Organiser, the Host Entity and the Supervisor of the Project.
§6

1. The Host Entity secures the implementation and the performance of the internship in accordance with the provisions of the Agreement and the Rules and Regulations of the organization of internships under “An internship for a student of Administration at KUL – a start for a good job” project. 
2. The Host Entity is responsible for respecting the rules and principles of work safety regulations and fire protection standards during the realization of the internship. 

3. The Host Entity shall perform the programme of the internship prepared jointly with the Organiser and which has been discussed with the Participant of the Project.

4. The Host Entity is obliged to issue a confirmation of an internship and opinion/references concerning the internship taken by the Participant of the Project, in accordance with the internship programme.

5. The Host Entity shall keep the documentation regarding the implementation of the Agreement in a way that ensures its availability, confidentiality and security.

6. Additional agreements, concluded by the Host Entity and the Participant of the Project (in terms of respecting the specific confidentiality rules), require the approval of the Organiser. 
§7

1. The Host Entity agrees to have the documentation regarding the performance of the internship monitored by the Organiser.
2. The Host Entity agrees to have a visit monitoring the proper implementation of the internship carried out by the Intermediary Body or other authorities exercising control over the proper spending of EU funds. The verification shall primarily cover the presence of the Participant of the Project during the internship, the implementation of the internship programme and due care of the supervisor appointed by the Host Entity. 
§ 8
1. During the internship, the Participant of the Project will receive a monthly scholarship according to the rules specified in the application for funding the Project referred to in §1 (1) of the Rules and Regulations of the internship organization under “An internship for a student of Administration at KUL – a start for a good job” project.
2.    In accordance with the programme agreed with the Host Entity, attached as an annex  No 2 to the Agreement, the funds allocated for an internship amount to 6 000,00 PLN gross (in words: six thousand PLN 0/100 gross): 

a) from …../…../ 20… to  …../…../20… - in the amount of 2 000,00 PLN monthly gross income.

b) from …../…../ 20… to …../…../20… - in the amount of 2 000,00 PLN monthly gross income.

c) from …../…../ 20… to …../…../20… - in the amount of 2 000,00 PLN monthly gross income.
3.  The funds referred to in §8(2) of the Agreement shall be submitted
in monthly installments to the bank account of the Participant of the Project in the bank ………………………………………………………………………………………………………………………………………

Bank account  No ………………………………………………………………………………………………………..….…
4.   The scholarships will be paid in arrears at the end of each month, on 27th or 28th day of the month (or the next day if these are non-working days) to the Participant's bank account number indicated in the Agreement.
5.  The scholarship payment will take place after concluding the Agreement with the Participant of the Project, in accordance with §8(4) of the Agreement.
6.    The Organiser shall not provide the reimbursement of accommodation costs and the equivalent for the Participant’s board costs, either. 

7.  The Organiser shall provide the reimbursement of accommodation costs for the Participants of the Project if they perform the internship in a place other than their place of residence.

8.  The Organiser provides the reimbursement of accommodation costs if the internship will take place at a distance not less than 50 km from the Participant’s place of residence.

9.   The Organiser allows for the eligibility of accommodation costs up to 360,00 PLN per month.
10. The accommodation costs will be settled in the form of a refund on the basis of an application and enclosed documents (an invoice, a receipt or other proof of payment, e.g. a copy of the contract for renting accommodation, with natural persons as owners, in a form of lease).
11.  The Organiser shall provide the reimbursement of accident insurance costs (in case the Participant of the Project does not have such insurance).
12.  The Organiser shall not cover the costs of medical check-up of the Participant of the Project.
13.   The payment of the scholarship may be suspended in the event of suspension or delay in receiving funds from the Intermediary Body, until obtaining adequate funding.
14.   The Host Entity does not bear any costs associated with the organization and implementation of the internship, e.g. a scholarship for an intern, travel costs, food and accommodation expenses, etc.
§ 9

1. The Host Entity is obliged to inform the Organiser about the Participant’s failure to comply with the obligations regarding the entrusted duties.

2. The Host Entity may apply to the Organiser for the dismissal of the Participant of the Project from the internship in case of gross violation of the principles of social coexistence. If a breach of discipline led to a threat to life or health, the Host Entity may not allow the Participant to continue the internship.
3. Non-financial disputes which may result from the Agreement shall be settled, on the part of the Host Entity, by the representative of the Host Entity.

§ 10
1. In case the Participant of the Project or the Host Entity fails to comply with the obligations resulting from the Agreement or the Rules and Regulations of the organization of internships under “An internship for a student of Administration at KUL – a start for a good job” project, the Organiser shall have the right to terminate the agreement with 7 days’ period of notice. This may occur, in particular, in case of:
1) gross violation of the provisions of the Agreement, violation of the Rules and Regulations of the organization of internships under “An internship for a student of Administration at KUL – a start for a good job” project, violation of the Host Entity internal regulations, violation of health and safety regulations and fire protection standards and violation of provisions for the protection of classified information,
2) acting to the detriment of the Organiser or the Host Entity
2. In case the Participant of the Project provides information, required by the Agreement and the Rules and Regulations of the organization of internships under “An internship for a student of Administration at KUL – a start for a good job”  project, which proves to be false and in case of breaching the terms of the Agreement by the Participant of the Project, he/she may be excluded from the project and obliged to reimburse, within 14 days from the date of receiving a request for payment issued by the Organiser, any costs incurred by the Organiser associated with the participation in the project.
3.  The organizer shall not be liable for damages caused by the Participant of the Project during the internship. 
4. In case of issuing by the intermediary body or other body exercising control over the proper spending of EU funds its final decision undermining the legitimacy of spending funds allocated for the payment of remuneration referred to in § 8(2) of the Agreement, in particular in the event of:
1) the breach of the Agreement by the Host Entity,

2)the failure to comply with the terms of the Agreement by the Participant of the Project or providing data, necessary for the performance of the Agreement, which are factually inaccurate.

The party whose action or omission constituted a basis upon which to challenge the spending of funds allocated for the payment of remuneration referred to in § 8(2) of the Agreement, is required to reimburse KUL with any costs incurred by the Organiser and associated with the project.

5. The reimbursement shall occur within 14 days from the date of receiving a request for payment, issued by KUL.
6. The parties are obliged to report any change of address to the other Parties. In case of failure to do so, correspondence sent to the last address provided shall be considered as delivered.
7. In case of any disputes arising from the application of this Agreement involving KUL, in the event of disputes only with the Host Entity the general court with jurisdiction over the registered KUL office shall give judgment, and in other cases the general court of law according to general provisions.
8. The parties hereby give their consent to the processing of personal data by the other Parties for the implementation of this project.

9. The present agreement shall not constitute grounds for any claims regarding the establishment of the employment relationship between the Participant of the Project and the Host Entity or KUL. This agreement is not an employment contract.

10. Matters not regulated by this Agreement shall be covered by the Civil Code.

§ 11

The Agreement was made in three identical copies, one copy for each party.
Attachments:

1. The Rules and Regulations of the organization of internships under “An internship for a student of Administration at KUL – a start for a good job”  project,
2. The declaration of the Participant of the Project.
3. The programme of the internship.

 Host Entity

               Organiser

                Participant of the Project


………………………..

………………….

………………………………………………..


(stamp and signature)
(stamp and


(signature)

 signature)

�This means the actual place where the person lives or stays (based on the written statement  provided by the student).





                [image: image2.jpg]

