INFORMATION ABOUT ERASMUS+ MOBILITY FOR TRAINEESHIPS IN THE ACADEMIC YEAR 2017/18

Apart from encouraging students to complete part of their studies at a partner university abroad, the Erasmus +: Higher Education (Educational Mobility: KA1-HE) programme offers them an opportunity to undertake a mobility activity for traineeships at a selected company or other relevant institution abroad.

TRAINEESHIP PROFILE
The traineeship must be related directly to the student’s the field of study. The Erasmus + Grants are available only for undertaking a traineeship directly related with the future profession of the candidate. It cannot be treated as an educational mobility (i.e. related in any way to participation in courses). The Erasmus+ traineeship can be part of the regular study programme (mandatory student practice), or it can offer a chance to develop extracurricular skills (voluntary practice). The Erasmus+ students are obliged to take full-time traineeships. Polish cannot be the working language of the traineeship.

Who can apply for the Grant?
To be eligible for the Grant, the candidates need to comply with the following criteria:
- They must be registered students of The John Paul II Catholic University of Lublin, of full-time or part-time programmes of the first, second or third cycle, or of the long-cycle Master’s programmes (with the exception of non-degree postgraduate programmes);
- They must possess B1 foreign language skills (or higher required in Letter of Intent) 
- Their grade average (achievement score) from all the completed semesters of their current study cycle (first-cycle, second-degree or third-cycle) must be at least 3.5;
- They must not be beneficiaries of a Dean’s leave or health leave during the mobility period;
- They must apply for a traineeship whose thematic (knowledge, training) domain is compatible with their field of study.
-  The mobility must not postpone the graduation date as set out in the study programme
 
NOTE:
Students may  undertake a mobility activity for studies/traineeships abroad for a period not exceeding 12 months for each cycle of studies (first, second* or third), regardless of the type of mobility (studies or traineeship), and the number of periods of mobility. Therefore, students who already had their studies/traineeship within the Erasmus/ Erasmus + programmes at previous cycles are also eligible for the Grant in the current enrolment procedure. Those students who have already benefited from the Erasmus + programme  in their current cycle of studies may apply for another Grant, provided that the total period of their mobility abroad during their current cycle of studies does not exceed 12 months.
* Long-cycle Master’s students (i.e. of Law, Psychology or Theology) may undertake a mobility activity for studies/traineeships abroad for a total period of 24 months during the whole cycle of studies.

Students in their final year of study (not planning to continue studies) are entitled to apply for a traineeship, which they may complete as graduates within 12 months after graduation (in this case, the students must apply till the day of graduation).
WHERE can you go?
Institutions providing traineeships  must be located in the territory of a state that formally participates in the Erasmus+ programme (28 EU countries plus Iceland, Liechtenstein, Norway, Switzerland*, Turkey and the Former Republic of Macedonia). The traineeship can be undertaken in the following institutions:
* foreign institutions such as business companies, museums, libraries, hospitals, etc.;
* research and development institutions;
* non-profit organizations;
* administrative units of foreign universities that are not involved directly in any educational activities (e.g. libraries, finance departments, dean's offices, university departments of international cooperation);
* foreign schools (primary, lower secondary, secondary) for students of education studies and related specializations;
* Polish institutions with headquarters located abroad, provided that the working language of the traineeship is not Polish.

The traineeship cannot be completed in:
*  any of the institutions of the European Union;
*  any of the institutions, authorities or bodies in charge of any of the EU programmes.
FOR HOW LONG?

From 3 to 5 months, between 15 September 2017 and 15 September 2018.
How much is the Grant?

The amount of money granted depends on the country of destination. The list below presents the particular countries divided into groups according to the amount of monthly grant paid to students :
Group I – Austria, Denmark, Finland , France , Ireland , Liechtenstein, Norway , Sweden, United Kingdom, Italy – EUR 600
Group II – Belgium, Croatia, Cyprus, Czech Republic, Greece, Spain, the Netherlands, Iceland, Luxembourg, Germany, Portugal, Slovenia, Turkey – EUR 550
Group III – Bulgaria, Estonia , Lithuania, Latvia , Malta , Romania , Slovakia , Hungary – EUR 450
The Erasmus+ grant is not assumed to cover the full costs of the stay abroad. Part of the costs is to be covered by the students on their own. It is also possible to apply for extra grant.
Please note that candidates entitled for a social financial support  in the previous semester (the semester preceding mobility) at KUL will be given a surplus funding of 200 euro per month. Disabled students may also apply for additional funds. The entire grant for students with disabilities and those who receive social financial support will be budgeted by the Operational Programme Knowledge, Education and Development (PO WER), and will be paid in PLN.

HOW TO FIND a right offer? 

Students are expected to search for the institutions in which they would like to take their traineeship on their own. To apply, the students send a Letter of Intent individual and the Erasmus+ Traineeships Information document to the chosen institution. These documents explain the details of the planned student traineeship to the hosting institution. The Letter of Intent must be written on the hosting institution’s letterhead, signed and faxed, e-mailed (signed scan) or posted to the International Exchange Section of the International Relations Office (SOWM).

The students of KUL may use the contact database, which is made available by International Exchange Section of the International Relations Office on the e-KUL platform, in the tab “Moodle” (central left menu) - Erasmus - PRACTICE – "SOWM contact database", or they can find a hosting institution by browsing:

· Questionnaires submitted by the students of KUL who participated in a traineeship in the previous years – here you can find institutions, which accept KUL Students for the Erasmus traineeship programme
· Traineeship offers for EU Students
· Useful links - search for traineeship
 What DOCUMENTS are required?

· Application form available from the International Exchange Section (SOWM) International Relations Office (rooms number 202, 203). The electronic form is also available here: application form
· CV in Polish and foreign language (language of traineeship) with photocopies confirming the details included in the CV (a recommended CV form is to be found in in the tab “Moodle” (central left menu) on the e-KUL platform). Please do not photocopy the basic documents, such as your secondary school certificate, student card, ID card, passport or driving licence)
· Foreign Language Certificate (this may be an international certificate confirming passing a language exam, certificate of completing a language course, or a certificate issued by the Foreign Language Training Centre at KUL (SPNJO). It is necessary to indicate the level of language advancement and the final examination mark). This regulation does not apply to the students of modern languages and of the degree programmes offered in English. Students without a relevant certificate are also allowed to apply, but will have to attend an interview in their traineeship language.

· The covering letter in the foreign language – the language of traineeship (addressed to the hosting institution)

· Letter_of_Intent  signed by the hosting institution on their letterhead
The enrolment period: from 02.01.2017 to 06.03.2017 in SOWM, rooms 202 and 203 (Main Building of KUL)

CONTACT AT KUL
International Exchange Section
International Relations Office
Al. Racławickie 14, 20-950 Lublin (room 202 and 203 main building)
Mrs Agnieszka Gleń, glen@kul.pl , tel. 81 445-41-81
Mrs Renata Kras, marczak@kul.pl , tel. 81 445-41-83 
IMPORTANT LINKS

List of Erasmus+ Programme Coordinators at KUL 
