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Regulations of Recruitment and Participation in Activities Implemented  under the 

Project 

Lublin Coalition for Integration 
 

Article 1 

General provisions. 
 

1. These Regulations were compiled on 01/07/2018 pursuant to the financial agreement 

No. PL / 2018 / FAMI / OG.8.10 for the implementation of the project No. 10 / 8-2017 / 

OG-FAMI concluded between the Border Policy Department and International Funds of 

the Ministry of Interior and Administration hereinafter referred to as the Responsible 

Authority and the European Projects Service Centre of the Ministry of Interior and 

Administration, hereinafter referred to as the Delegated Authority and the Lublin 

Province Governor, hereinafter referred to as the Leader, and The John Paul II Catholic 

University of Lublin and the Institute for the Rule of Law Foundation, hereinafter 

referred to as the Partners. 

2. The Regulations define the conditions for the participation, recruitment process and 

rules of organisation of training and activities addressed to the participants of the project 

"Lublin Coalition for Integration". 

3. The project LUBLIN COALITION for INTEGRATION  is co-funded from the National 

Programme - the Asylum, Migration and Integration Fund and the government budget. 

4. The project is implemented within the period from July 1, 2018 to June 30, 2020. 

5. The Recruitment Office of the project "Lublin Coalition for Integration" is located in 

Lublin, Al. Racławickie 14, 20-950 Lublin, room CN - 201. 

 

Article 2 

Definitions 
 

Any references hereinafter to: 

 the Project - should be understood as the project "Lublin Coalition for Integration" 

co-financed from the National Programme of the Asylum, Migration and Integration 

Fund, referred to in  Art. 1 (3-4), 

 an Organiser - should be understood as persons and / or organisations responsible for 

the implementation of individual actions under the Project, 

 Activities - all forms of assistance provided under the project, in particular training, 

workshops, running support office, etc., 

 a Candidate - should be understood as a foreigner who meets the eligibility criteria 

for the project "Lublin Coalition for Integration" specified in Art. 4 Target Group of 

the Project, applying for participation in the project by submitting a recruitment 

document, 

 a Project participant - should be understood as a Candidate who has been qualified 

for the participation in the project as a result of the positive verification of the 

recruitment forms submitted to the project staff, 

 Stronie www – should be understood as a project website in two language versions: 

Polishhttp://www.kul.pl/lkintegracji and English http://www.kul.pl/lcintegration , 

 the Declaration of Participation - should be understood as a document constituting 

http://www.kul.pl/lcintegration
http://www.kul.pl/lcintegration
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the basis for the application for the project, attached to these Regulations, 

 the Application Form - should be understood as a document constituting the basis for 

making lists of participants in individual activities within the project, 

 the Recruitment Office  – should be understood as an office space occupied by the 

project staff responsible for the recruitment in the Project, Al. Racławickie 14, 20-950 

Lublin, room CN - 201. 

 the Recruitment Committee - a team of at least 2 persons, appointed by the Rector, 

directly responsible for conducting and supervising the recruitment process, accepting 

and evaluating applications as well as preparing the final lists of participants in 

individual activities and the reserve lists, 

 the Regulations - should be understood as these regulations, 

 the Project manager - should be understood as a person exercising general 

supervision over the implementation of the project. 

  

Article 3 

General information. 
  

1. The following forms of support are offered under the project: 

 

a) Support office and Integration Laboratory in Lublin, 

b) Common Room - a room at KUL serving the purpose of permanent support in 

integration of the project participants, 

c) Summer School - Protection of Migrants Rights, 

d) Running an integration and day-care room for migrant children, 

e) Running a support group for foreign parents, 

f) Classes within the framework of the Orientation Week for students starting their 

studies in Lublin, 

g) Trips around Lublin and the surrounding area, 

h) Consultation with a student consultant for residency and legalization; 

i) Training in the integration and cultural module, 

j) Training in the field of soft skills needed in the labour market, 

k) Workshops on intercultural competences, 

l) Specialist training to prepare for the role of a "migrant assistant", 

m) Compensatory classes for children and adolescents, 

n) Other courses (workshops, training), 

o) Courses of Polish language as a second language. 

 

2. Each candidate can choose several forms of support by marking such in the Application 

Form. 

3. The Organiser reserves the right not to start the group if the number of candidates is not 

sufficient. 

4. If the number of applications exceeds the number of places available in a given activity 

edition, the Organiser may, with the consent of the Responsible Authority and the 

Delegated Authority, launch additional editions of this activity. 

5. The implementation of activities is planned for the period between July 1, 2018 and 

June 30, 2020. Activities / training will take place in accordance with a detailed 

programme and schedule, which will be published on the website. When setting detailed 

schedules of activities, the Organiser will take into account the time preferences of the 
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candidates. The Organiser reserves the right to change the dates of activities for 

technical and organisational reasons or other relevant reasons independent of the 

Organiser. Should this happen, however, the participants will be informed about the 

ensuing modifications immediately. 

6. Activities related to training will be conducted in a lecture and/or workshop form by 

specialists i.e. practitioners with professional experience adequate to the subject matter 

of the activities. 

7. Classes will be held in the training rooms provided by the Organiser and/or other rooms 

adapted for this purpose. 

8. Upon the completion of the project, project participants will receive participation 

certificates. 

9. A condition for the completion of training, workshops and seminars referred to in Art. 3 

(1), is the participation in at least 80% of classes provided for the given training. 

10. Project participants using the forms of support listed in Art. 3 (1) will be provided with 

training materials free of charge. 

11. Participation in the project is free! 

12. Project participants using any form of support mentioned in Art. 3 (1) may additionally 

take advantage of the following: support of a migrant assistant, support of the 

coordinator of the project Lublin Coalition for Integration, trips to cultural institutions, 

possibility of using the Common Room, where intercultural meetings and joint 

integration events promoting culture, art, music and foreign cuisine will be held. 

  

Article 4 

Target group of the project 
  

1. The target group of the Project are foreigners who are not the citizens of 

EU,[1]: 

a) in relation to whom the prospect of a stay in Poland can be documented, e.g. based on 

a repatriation visa, a visa for the purpose of resettlement as a member of a 

repatriate's immediate family, a visa to exercise the rights resulting from having 

the Card of the Pole (Karta Polaka), an entry visa promise, confirmation from a 

higher education institution of the admission to or continuation of studies, a 

declaration of the intention to employ a foreigner made by a Polish employer 

and registered in a municipal employment office; 

b) residing legally in the Republic of Poland, in accordance with the provisions of the 

Act of 12 December 2013 on foreigners (i.e. Journal of Laws of 2017, item 

2206, as amended). 

 on the basis of the visa referred to in Art. 60 (1) (4-6), (9-13), (17), (19-21), 

(23-25). 

 on the basis of a temporary or permanent residence permit, (Art. 195) or a 

long-term EU residence permit (Art. 211), 

 on the basis of a document confirming a tolerated stay permit named "consent 

for tolerated stay" (Art. 226 (5)), 

 on the basis of a humanitarian residence permit; 

c) children of the above persons (who are not EU citizens) born in the territory of the 

Republic of Poland. Other children are subject to the conditions of point b); 

d) who have applied for a residence permit for a definite period of time in an amnesty 

mode and are currently staying in the territory of the Republic of Poland on the 
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basis of a passport stamp who: 

 have applied for a temporary residence permit (Art. 108 (1) (2)), 

 have applied for a permanent residence permit (Art. 206 (1) (2)), 

 have applied for a long-term EU residence permit, 

 have applied for an extension of a Schengen visa or a national visa (Art. 87 (1) 

(1)), in which the justification is in line with one of the following objectives 

indicated in art. 60 (1) (4-6), (9-13), (17), (19-21), (23-25). 

 have applied to extend the period of stay under the visa-free regime in the 

territory of the Republic of Poland (Article 300 (4)), 

e) stay in the territory of the Republic of Poland as part of the visa-free regime, 

f) reside in the territory of the Republic of Poland and are in the process of obtaining a 

permit to reside legally in Poland. 

g) are spouses, ascendants and descendants of persons belonging to the above-

mentioned groups 1-4, to the extent that is necessary for the effective 

implementation of activities, 

h) who are not EU citizens and are legally residing in the Republic of Poland, who have 

applied for: 

 granting a temporary residence permit to a foreigner (Art. 108), 

 granting a permanent residence permit to a foreigner (Art. 206), 

 granting a long-term EU residence permit to a foreigner (Article 223), 

 the extension of a Schengen visa or a national visa (Art. 87 (1) (1)), in which 

the justification is in line with one of the following objectives indicated in 

Art. 60 (1) (4-6), (9-13), (17), (19-21), (23-25). 

 the extension of the period of stay under the visa-free regime in the territory of 

the Republic of Poland (Art. 300), 

and obtained the stamp in the travel document confirming the submission of such an 

application.   

2. In accordance with the national objective: Capacity Building, the project activities 

include citizens of the host society. Activities listed in Art. 3 (1)(k) and (l) provide for 

the participation of representatives of public institutions serving foreigners, including 

managers and directors of educational units, education departments in local government 

offices, employees of institutions serving foreigners, teachers, as well as social workers, 

including psychologists, pedagogues, superintendents, family assistants and activists 

supporting migrants in the Lublin region. 

 

Article 5 

Recruitment 

 

1. The recruitment procedure is conducted on the basis of these regulations by means of 

recruitment documents, i.e. Declaration of Participation and Application Form. 

2. The recruitment procedure will be conducted in accordance with the principle of equal 

opportunities in accordance with the principles included in the Development Strategy of 

The John Paul II Catholic University of Lublin for the years 2014-2020. 

3. The recruitment documents will be published in an electronic version on the website of 

The John Paul II Catholic University of Lublin and will also be available in a paper 

version in the project office in order to ensure equal opportunities when candidates 

apply for participation in the project. 

4. Candidates are to submit completed recruitment documents (in Polish language version) 
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to the Recruitment Office in person or by post (the date on the postmark for registered 

mail). The recruitment documents will be accepted during the recruitment period. 

Information on the deadlines for submitting applications will be published at the 

websites. Candidates who submit incomplete or incorrectly completed recruitment  

documents will be requested to complete them. 

5. The final verification of the submitted applications will be conducted by the 

Recruitment Committee. The Committee's tasks include formal verification (i.e. 

checking the completeness and correctness of the recruitment documents) and 

substantive verification of applications (i.e. meeting the eligibility criteria for 

participation in the project). 

6. As a result of the verification procedure, a list of qualified project participants will be 

prepared. In the event that the number of candidates exceeds the limit of places for a 

given edition, a reserve list will be prepared. In the event of resignation or deletion from 

the list of participants of the person originally accepted for the project, the candidates 

from the reserve list will be qualified to participate in the project according to the place 

occupied on the list. The list of qualified participants and the reserve list will be subject 

to the approval of the chairperson of the Recruitment Committee. In the event of there 

being a larger number of applicants than it is foreseen in the project, the applications 

will be handled on the first come first served basis (date and time of submitting the 

recruitment documents to the Project Office). 

7. The persons taking part in the recruitment procedure will be notified by e-mail and/or 

telephone about the decision of the Recruitment Committee. 

8. Decisions of the Recruitment Commission are final and cannot be appealed. 

9. In the event of a participant's resignation or deletion from the list of participants, the 

next person from the reserve list will be admitted to take part in the project provided 

that no more than 20% of the course hours have elapsed. 

10. A candidate from the reserve list accepted for participation in a given activity while its 

duration is obliged to make up for the materiał gap in accordance with the lecturer's 

instructions. 

11. Failure to compile any reserve list due to insufficient number of candidates will result in 

launching an additional recruitment procedure. The dates of such a recruitment and 

information on available vacancies will be given on the website. 

12. The Organiser reserves the right to extend the recruitment period or to announce another 

recruitment procedure until the group meets the quantitative requirements set out in the 

project. 

  

 

Article 6 

Organiser’s rights and obligations 

 

1. In particular, the Organiser has the right to: 

a) request from all project participants necessary documents, certificates and 

declarations, 

b) requests from all project participants to complete evaluation questionnaires and 

other documents necessary to confirm their participation in the project, 

c) request to provide an excuse for class absence, 

d) deletion of a project participant from the list in the event of violation of  these 

Regulations or the principles of social coexistence. 

2. The Organiser's specific responsibilities include: 
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a) providing lecturers, 

b) providing classrooms, 

c) providing equipment to conduct classes, 

d) providing training materials, 

e) providing certificates confirming the completion of training after meeting the 

conditions set out in Art. 3 (9). 

 

Article 7 

Participant’s rights and obligations 

  

1. In particular, the project participant has the right to: 

a) participate in classes organised under the activities detailed in Art. 3 (1), 

b) receive training materials free of charge, 

c) receive a certificate confirming the completion of training after meeting the 

conditions set out in Art. 3 (9). 

d) unexcused absence up to 20% of the hours of classes provided for the given 

training. 

2. The project participant has the right to resign from participation in the project for very 

important reasons that are impossible to predict at the stage of recruitment (e.g. 

sickness, undertaking employment). The project participant is obliged to hand in their 

resignation immediately, along with providing the reason for it. Information about the 

resignation should be delivered to the Recruitment Office directly or send by registered 

mail. 

3. The project participant is, in particular, obliged to: 

a) provide the Organiser with the necessary documents required by the Delegated 

Authority, e.g. a document certifying their foreigner status, 

b) be punctual and attend classes, 

c) confirm each class attendance with their signature on the attendance list, 

d) confirm the receipt of training materials, 

e) complete all evaluation and monitoring questionnaires and other documents 

necessary for the proper implementation of the project, 

f) complete the declaration of participation in the project, submitting a information 

clause concerning the processing of personal data, 

g) participate in min. 80% of the class hours provided for a given activity, 

h) undergo evaluation by external institutions evaluating the project. 

4. The project participant is not allowed to change the training during the project. 

5. A project participant who has been absent without an excuse from more than 20% of the 

class hours provided for a given training may be removed from the list of project 

participants. The project manager takes the decision to remove a project participant 

form the list of participants. In justified cases, the project manager may, after 

consultation with the lecturer, indicate the form of passing the material they have 

missed during their absences. 

6. The project participant can be held accountable under civil law for any loss and 

damages incurred by the Organiser due to the removal of the Project Participant from 

the list of participants caused by their own fault. 

 

Article 8 

Miscellaneous 
  



 

The project LUBLIN COALITION for INTEGRATION  

is co-funded from the National Programme of the Asylum, 

Migration and Integration Fund and the government budget. 

SAFE HARBOUR 

1. The Organiser reserves the right to change these Regulations. Any such changes require 

a written form and publication on the website. 

2. The Regulations are in force throughout the entire duration of the project. 

3. These Regulations shall enter into force on the day of their announcement. 

4. The current content is available in the Recruitment Office and on the websites in two 

language versions. 

5. The final interpretation of the Regulations depends on the Organiser and should be 

carried out on the basis of the guidelines of the Ministry of the Interior, based primarily 

on the principles of implementation of projects co-financed from the National 

Programme of Asylum, Migration and Integration Fund. 

6.  Appendices to these Regulations are models of the following recruitment documents: 

 Appendix A - A template of Declaration of Participation in the Project, 

 Appendix B - A template of Declaration of Participation in the Project - an employee 

of institutions serving foreigners, 

 Appendix C - A template of Application Form for Activities under the Project. 

 

 

 

[1] Third-country nationals who also have citizenship of one of the EU member states are so 

excluded from this target group. 

 


