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“An internship for a student of Administration at KUL-a start for a  good job”
Office of the Project: 14 Racławickie Ave., 20-950 Lublin
tel. +48 81 445 41 66, fax +48 81 445 41 65

e-mail: stazeadministracja@kul.pl, www: kul.pl/stazeadministracja

AGREEMENT No ………./20….
within the project
“An internship for a student of Administration at KUL – a start for a good job”
co-funded from European Funds
under the European Social Fund
concluded on……………20….
Parties of the agreement:

1. THE JOHN PAUL II CATHOLIC UNIVERSITY OF LUBLIN
with headquarters in Lublin, Al. Racławickie 14, 20-950 Lublin,

having REGON No: 000514064, NIP No: 712-016-10-05, 
represented by Vice-Rector for Research and International Relations
Dr.Hab. Marcin Tkaczyk, OFMConv., prof. KUL
hereinafter referred to as the Organiser (or KUL),
2. …………………………………..…..(operating under the company name)………………………………………...,
with headquarters in ……………………………………………….……….………..…………………….…..……………...
entered into the register of entrepreneurs of the National Court Register kept by …………………………………………………………under the NCR No ………………………………………………..…
with REGON No………………………………………., NIP No…………………………………………………………….....
represented by:……………………………………………..…...……….…. -………...……….…………….………………..….
in accordance with the enclosed letter of attorney, hereinafter referred to as the Host Entity,

3. Mr/Mrs ……………………………………………………………………………………………………………………………..
resident of  …………………., holder of an identity card series: …….., No: ………., PESEL: ………………………...

hereinafter referred to as the Supervisor.
This agreement shall govern relations between the parties, establish the rights and obligations with regard to exercising supervision over the Participants of the Project by the Supervisor due to the participation in the above-mentioned Project. The Regulations of the organization of internships under “An internship for a student of Administration at KUL – a start for a good job” project (appendix No 1) and the model of the application for reimbursement (appendix No 2) are the integral part of this agreement.

§ 1
1. The internship is performed within “An internship for a student of Administration at KUL – a start for a good job” project co-financed from European Funds under the European Social Fund.
§ 2
1. The Host Entity assigns the Supervisor who shall supervise the Participants’ performance of tasks defined in the Programme of the Internship.

2. The Host Entity assigns the Supervisor employed exclusively under the contract of employment and with at least 3 years’ professional experience.
3. The Host Entity agrees to assign the Supervisor who is employed for a period at least 
equivalent to the period intended for the supervision of the Participants of the Project. 

§ 3
1. The subject of the agreement is providing the Supervisor’s care over the Participants of the Project:

1) ………………………………………………………………….,

2) ………………………………………………………………….,

3) ………………………………………………………………….,

4) ………………………………………………………………….,

5) ………………………………………………………………….,

6) ………………………………………………………………….,

7) ………………………………………………………………….,

8) ………………………………………………………………….,

9) ………………………………………………………………….,

10) ………………………………………………………………….

who perform the internship in the Host Entity.

2. The Supervisor shall provide supervision over the Participants of the Project in the period specified in the agreements concluded between the Host Entity, the Organiser and the Participant of the Project, in accordance with the scope defined in the Programme of the internship.

3. The Supervisor shall supervise the above-mentioned Participants of the Project for a number of 168 or 120 hours per month specified in the agreements between the Host Entity, the Organiser and the Participant of the Project, in accordance with the scope defined in the Programme of the internship.   

§ 4
1. The Supervisor is obliged to perform the following tasks:

1) preparing the workplace for the Participants of the Project;

2) complying with and supervising the Participants’ working hours;

3) supervising the completion of the attendance list and the practice file;

4) acquainting the Participants of the Project with their responsibilities and working conditions, including labour regulations;

5) carrying out necessary training sessions related to the position occupied by the Participant of the Project;

6) on-going assignment of tasks to be performed;

7) supervising the performance of tasks;

8) the acceptance of work performed; 

9) verifying the compliance of the internship with the Programme of the internship;

10) keeping the Organiser informed about the course of the internship, in particular about possible difficulties and irregularities;

11) providing assistance and guidance;

12) preparing the internship confirmation and internship final report;

13) and other tasks related to the supervision of the Participant of the Project.

§ 5

1. The Supervisor is entitled, in accordance with the Rules and Regulations of the organization of internships under “An internship for a student of Administration at KUL – a start for a good job” project (Appendix No 1), to remuneration for supervising up to 10 Participants of the Project during the internship in the form of a monthly refund of remuneration amounting to 402,40 PLN/person (2,39 PLN/hour) in case of supervising the intern who performs the 168 h/month internship and 285,70 PLN/person (2,38 PLN/hour) in case of supervising the intern who performs the 120 h/month internship. 
4. In the event of leave, temporal inability to work, dismissal or other causes of the Supervisor’s absence mentioned in the agreement, the Host Entity shall provide adequate replacement and ensure care over the Participants of the Project by other employee who is employed under the contract of employment and has had at least 3 years of professional experience.
5. The refund payment shall be made at the request of the Host Entity which shall determine the amount of the refund and attach the list of interns, together with their assigned supervisors and the indication of the number of hours of intern supervision a month. The above- mentioned amounts are the maximum amounts.

6. At the end of a month of the internship performance, the Host Entity shall submit an application for reimbursement and a debit note to the Organiser. The debit note must include the name of the project and an indication of the period of supervision over the Participants of the Project for which the refund shall be paid.
7. The reimbursement will be made within 10 calendar days from the submission of correct and complete documents.

§ 6

1. The Organiser reserves the right to cancel the Agreement if it fails to recruit the number of students of a given year in a given field of study who will be covered by internships, as assumed in the project financing application. The Organiser shall inform the Host Entity and the internship supervisor about the above-mentioned situation no later than 5 days before the start of the internship.
§ 7

1. Matters not regulated by this agreement shall be settled on the basis of the Civil Code.

2. Any changes and amendments to this agreement must be made in writing to be valid.

The agreement was made in three identical copies, one copy for each party.
Attachments:

1. The Rules and Regulations of the organization of internships under “An internship for a student of Administration at KUL – a start for a good job” project,
2. The model of reimbursement application.

	The Host Entity
	The Organiser
	The Supervisor

	……………………………………….

(stamp and signature)
	……………………………………….

(stamp and signature)
	……………………………………….

(signature)
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